
GENERAL TEACHING
	SIGNIFICANT HAZARDS

Likely places/ways that people could be seriously harmed
	CONTROL MEASURES and PRECAUTIONS that staff agree to adopt as their normal practice

Discuss with all staff that organise or help lead this type of activity. Consider the suggested measures below, and tick those that you decide are helpful and applicable, and delete or put a cross against those that are not. Add extra measures in each section as needed.

	Hazards

1. Choking

2. Sun burn

3. Accidents/injury to pupils/teachers

	STAFF
· Lessons/sessions are carefully planned, organised and supervised
· Staff are familiar with the guidance provided by the specific NGB for each activity

· Staff involved in the delivery or supervision of the activity have current working knowledge and understanding of the activity being taught, through IT appropriate CPD and advice from NGB

· The range of the abilities and needs of the pupils needs careful consideration by staff

· Weather conditions are carefully considered especially on damp/frosty/icy mornings

· Staff endeavour to always change for physical education

· They always change their shoes and remove jewellery

· Staff understand that careful consideration is needed when adapting the equipment

· Staff ensure that all broken/damaged equipment is fit for purpose and functional

· Staff check the safety of pupils footwear

· Staff work to well-structured schemes of work

· School has procedures for dealing with injuries and first aid

· All staff are aware of these procedures

· Eating or chewing is never allowed

PUPILS
· Pupils are involved in the risk assessment and risk management of each session
· Pupils are taught about the inherent risks
Pupils are aware of:

· How to manage and handle apparatus in a safe responsible manner, dependent on size and shape of object. 
· They plan for enough space in the new position of the load
· The know to ask for assistance if required
· They lift under supervision
· Pupils cooperate with each other whilst lifting equipment
· Pupils know the procedure for alerting staff with regard to dangerous/defective equipment
· Pupils know the limitations of the apparatus
· Pupils only use the equipment for the purpose it was designed for 
· Pupils are encouraged to report an defective or damaged equipment to a member of staff
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	EQUIPMENT

The School has a policy stating:

1. How equipment is stored,

2. How it is monitored and procedure for dealing with defective equipment,

3. How the equipment is used

4. How pupils need to be involved in the safe handling and movement of apparatus and equipment
· Equipment is stored in a safe manner in suitable containers

· Any equipment that is broken/damaged is removed from services either permanently or until repaired

· The suitability of equipment is reflected in the pupils needs and abilities

· Playing surfaces are kept free of all equipment not being used

· Markers and posts do not compromise safety

· Outdoor posts are correctly located, fixed to the ground and have protective padding if required (NGB guidance followed)

· Consideration such as the size, weight and shape of implements are assessed to make sure they are compatible with the pupils

· Staff are confident that the equipment used is of acceptable quality in terms of design, manufacture and durability

· All equipment is subject to systematic and regular inspections in order to identify any sign of damages and wear and tear

· Any items identified are immediately taken out of use until replaced or repaired.

· All safety equipment is fit for purpose and in good repair

· Specialist maintenance engineers undertake an annual inspection on large apparatus and provide the school with a written report/certificate
· Brightly coloured cones are used as safest alternative to goal posts

· Cricket stumps and other low level posts are not used as markers or substitute goal posts

· Bean bags are not used as markers for indoor work

· Portable goal posts are obtained from a reputable manufacturer and comply with PAS 36:2000

· Portable goals are assembled in accordance to the manufacturer’s instructions

· They are regularly checked for wear and tear and have no sharp edges. 

· They are stabilised with safe devices that present no hazards to players or spectators.

· Pupils are clear about the dangers that arise from misuse of goalposts (ie. Swinging or climbing)

· Staff supervise pupils who are tasked with assembling portable games posts, such as netball posts especially when heavy weights are used to stabilise them

· Staff check the posts for rust and rough edges 

· Bases of the post do not protrude into the playing area

TEACHING AREA 
· There is a suitable distance between playing area and perimeter of the working space
· Hazardous fixtures/fittings are avoided
· There is sufficient runoff around pitch and court (min 2m)
· All pitches/courts/area markings are clearly visible
FOOTWEAR AND CLOTHING
· Footwear is appropriate for the activity and the playing surface
· All footwear is tied in the manner of its design
· Pupils are able to borrow PE kit/footwear (i.e. from lost property) this kit should allow for safe participation and incorporate good hygienic practice
· All clothing is suitable for the activity, the environmental conditions and the playing surfaces
· Footwear is fit for purpose
· Footwear demonstrates effective grip, support and reasonable protection for outside work
· Indoor footwear is light and capable of transmitting feel for the movement and surface
· Training shoes can be inside except for gymnastics, dance and trampolining
· Staff avoid situations where some children have trainers and some have bare feet
· Pupils never participate in just socks
· Depending on the quality and cleanliness of the floor bare feet is advised for gymnastics and dance
· Where possible pupils do not walk on hard surfaces to gain access to playing areas
· If there is a variety of different footwear present for outdoor lesson, staff will determine whether the planned lesson can take place as planned to enable the safety of all participants
· From the earliest age pupils change into suitable PE clothing
· Vest and pants are no longer advised for PE
· Clothing for PE is light and allows good freedom of movement
· Outdoor clothing offers good range of movement and also some insulation from the cold weather in the winter months, coats are not permitted
EXPOSURE TO SUN 
· Lengthy periods in direct sunlight is avoided wherever possible
· Pupils are taught how to screen themselves, with light clothing and sun cream.  Parents approval is sought and required to use suncream and parents also provide
· Hats are worn when they pose no danger to the wearer or other participants, depending on the activities
· Staff are aware of specific individuals that have medical issues related to the sun
PERSONAL EFFECTS
· All personal effects such as jewellery, religious artefacts, watches, hair slides, sensory aid etc are always removed by pupils before participation
· Staff always give a verbal reminder to pupils and where necessary visually monitor
· If they cannot be removed staff take action to make safe (see 14.2.2 page 100)
· Staff are also mindful of their own personal effects
· The wearing of sensory aids depends on the nature of the activity and a balanced judgement as to whether wearing the item constitutes greater or lesser risk to the wearer and the group if physical contact is absent
· If sensory needs are worn they must be made safe (see 14.2.2 page100)
· All expectations regarding PE clothing and management of personal effects are made clear through an unambiguous written policy, which all parents are aware of
· Long hair of staff and pupils is always tied back
· Disclaimers from parents regarding wearing an item of jewellery are declined
LEADERS
· Young Leaders are aware of their role, they receive supervision encouragement and advice and are never left in sole charge of pupils
· All officials must have the competence to perform at the required level, know the rules and apply them consistently



Staff Agreement: “I have read and understood this risk assessment, and I agree to adopt as standard the control measures and 

precautions stated above”.

	Staff name
	Job Title 
	2015 – 16
(initials & date)
	2016 – 17
(initials & date)
	2017 – 18
(initials & date)
	2018 – 19
(initials & date)
	2019- 20
(initials & date)
	2020 – 21
(initials & date)
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	Generic Risk Assessments

· Purpose - to encourage staff to identify likely hazards, agree good practice, and apply consistent standards.  Follow suggested procedure below (or similar):
· Select and print off – all relevant and helpful forms (according to the type of visits and activities normally organised during the year) – others (e.g. that apply to one-off visits) can be added later if required.
· How many? – one set of forms for small staff teams – or one set per department for large staff teams. 
· Complete draft forms – initially by one or two staff with appropriate experience;
· Staff meeting 1 – introduce and leave draft forms in a file for all relevant staff (i.e. those who organise or help lead such visits) to inspect and consider over a short period (e.g. a week).
· Staff meeting 2 – discuss, amend, and agree main hazards and standard practice with all relevant staff (add names and initials in table below to indicate acceptance).
· Staff members who cannot agree with the general consensus should complete their own risk assessment but this must be agreed and approved by the Head teacher/Manager
· Check and approve – by line manager/head of department and/or visits coordinator (add approval signatures in the table below).
· Store – in a marked file in a clearly known and accessible place (e.g. staff room or dept office).
· How often? – forms that apply to all visits (e.g. all “Educational Visits”) or to regular/frequent visits (e.g. “Visits to Museums”) should be completed once, then reviewed, amended, signed and dated annually.
· Additional forms – that apply to the occasional/one-off visits (e.g. “Overseas Visits”) can be completed when required – these should be reviewed, amended, signed and dated whenever such visits are planned.
· Keep familiar – with the agreed practice, and refer to forms as a reminder before visits if necessary (especially for activities that are less frequent or familiar to staff).
· New leaders and volunteers – should be asked to read all relevant forms and add their signed agreement before assisting with the organisation or leadership of a visit. 
· Review and amend – by all relevant staff annually (or more often if necessary), and immediately if new hazards are identified or new precautions deemed necessary.  
· Stop – this type of visit/activity if the level of risk is considered unmanageable and unacceptable. 
· Flexibility – may be acceptable on occasion, if staff can reasonably justify their actions. 
· Specific Visit Risk Assessment – it is also required for each visit to address any extra issues relevant to the specific site/group/activities involved.  
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